Mechanical Engineering Department Classroom Policies
Attendance:

1. Attendance will be taken every time the class meets.  Any student arriving to class 5 minutes after the class has started will not be allowed in class.  Students will be allowed a maximum of 5 absences for the whole semester for classes meeting three times a week, 3 absences for classes meeting twice a week, and 2 absences for classes meeting once a week.  A point will be deducted from the total (100%) for each unexcused absence exceeding the maximum allowable.

2. Students will not be permitted to leave the classroom during lectures and exams except for extreme emergencies.
Homework and Exams:

1. Absolutely no assignments will be accepted late.
2. Make-ups for in-class exams for extreme emergencies will be scheduled at the end of the semester.
Plagiarism:

Any instance of cheating or plagiarism will result in loss of credit for the work, and will be reported to the Chair of the ME Department and/or the Dean of Students for appropriate action which may include loss of credit for the course or dismissal from the University.
Drop Policy:

Students can withdraw from a course through the Office of the Registrar on or prior to:

· September 14th, 2011, Wednesday:  Twelfth class day (Census date); courses dropped by this date do not count toward six course drop limit.

· September 27th, 2011, Tuesday:  Last day to change course to non-credit.

· November 14th, 2011, Monday:  Last day to drop a class or withdraw from the University with a grade of “DR” or “W” recorded.  After this date, student remains enrolled in course and receives whatever letter grade he/she earns.

American Disabilities Act Statement:

If you have a documented disability which will make it difficult for you to carry out the work as I have outlined and/or if you need special accommodations/assistance due to a disability, please contact the Office of Services for Persons with Disabilities (OSPD), Emilia Ramirez-Schunior Hall, Room 1.101 immediately, or the Associate Director at MAUREEN@UTPA.EDU, 665-7005. Appropriate arrangements/accommodations can be arranged.
